
 

CTAS 2026 Update 2 

CTAS 2026 Update 2 enhancements include a new Paid Family Medical Leave (PFML) quarterly report, 
updates to several existing reports, and corrections of known issues.  

***Post any unposted payroll prior to updating CTAS.*** 
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Section 1: New Paid Family Medical Leave Premium 
Contributions Report (Quarterly Report)  

A new Paid Family Medical Leave report, the PFML Premium Contribution Report, has been added to the 
CTAS program. This quarterly report can be accessed from the Reports tab, Payroll (Year to Date) icon. It 
will create a report of the gross wages and the PFML contributions for the quarter selected. Example 
below:  
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Section 2: Updated Reports 

MW-1 Report 

The MW-1 Report now includes the additional employer contributions for PFML in the taxable wage 
calculations. 
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Payroll Register (Portrait) Report 

The Payroll Register (Portrait) Report has been updated to display the same information as the 
landscape version.   

Portrait Report: 

 

***Report Totals can be found on the final page of the Portrait Report.*** 
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Employee’s Earnings Record Report 

The Employee’s Earnings Record has been updated to include the same data and align with the format 
of the landscape Payroll Register. Newly added columns include: Holiday, Sick, Vacation, Comp, ESST, 
Reimbursements, and PFML columns.   

Employee Earnings Record (for one employee): 
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Section 3: Other Known Issues Corrected 

Leave Balance Adjustments Not Flowing to Reports 

Adjustments for sick, vacation, comp, and ESST were not flowing properly to the Paycheck/Stub and 
Leave Reports. This issue has been corrected. 

PFML Adjustment Boxes Displaying for Employees Not Enabled for PFML 

PFML adjustment boxes were incorrectly enabled for employees without PFML enabled in their 
employee record. These boxes have now been disabled for those employees.   

Payroll Register Not Displaying Gross Pay (Prior to 2023) 

Gross pay was displaying as $0.00 on the Payroll Register reports for years prior to 2023. This issue has 
been corrected. 

Error When Adding Multiple Employees to Payroll Roster 

Users were receiving the general error message when adding multiple employees to the Payroll Roster. 
This issue has been corrected. 
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