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LEGAL COMPLIANCE MANUAL

RELIEF ASSOCIATIONS

Introduct ion

For each of the dif ferent types of  relief associat ions, the follow ing checklist  cites the
primary statutory provisions applicable to relief  associat ions:

Police Relief Associat ions

Generally - Minn. Stat. §§ 423A.01-.22

Minneapolis - Minn. Stat. §§ 69.77, .80 and § 423B.01-.21

Fairmont - Minn. Stat. §§ 423.41-.62 (2000); see 2002 Minn. Law s,
ch. 392, art. 1, § 8.

Salaried Firefighters’  Relief Associat ions

Generally - Minn. Stat. §§ 423A.01-.22
Minn. Stat. §§ 69.77, .80

Minneapolis - Minn. Stat. ch. 423C

Bloomington - Minn. Stat. ch. 424 (2000) (to the extent applicable); see
2002 Minn. Law s, ch. 392, art. 1, § 7.

Volunteer Firefighters’  Relief Associat ions

Minn. Stat. §§ 69.771-.776; Minn. Stat. § 69.80
Minn. Stat. §§ 424A.001-.10

Relief associat ions are also subject to the depository designation and collateralizat ion
requirements of Chapter 1 (Minn. Stat. §§ 356A.06, subd. 8a, and 118A.02-.03) and
the Conflict  of Interest provisions of  Chapter 2  herein.  Minn. Stat. § 6.495 requires
the audit  of  both the special and general funds.

Relief associations are subject  to their own bylaws and art icles of incorporation,
subject to statutory provisions.  Therefore, a review  of the bylaw s and art icles of
incorporation, as well as applicable special law s, is essential to the legal compliance
audit of the relief associat ion.  Special law s are found in Table 1 of Minnesota
statutes.



M inn. St at .

Sect ion RELIEF ASSOCIATIONS

Yes No W ork paper

Reference

1 1 / 0 3 7 -2

Part  I.   Special Fund/General Fund (For All Relief Associat ions)

§§ 424A.05,
424.15
(2000),

& 423.50
(2000)

See 423C.04
& 423B.06

§§ 424A.06,
424.15
(2000),

& 423.50
(2000)

See 423C.04

§§ 349.12,
subd. 25(b)(6),

& 471.6151

§§ 424A.05,
423.51
(2000),

& 423C.04
See 423B.07

§ 6 9 . 80

A . W ere amount s paid to the rel ief association from the city and

state (and for volunteer f iref ighters’  rel ief associations donations

spec if ied f or support  of  t he special f und) set  aside and  deposit ed

in the special fund?

B. W ere al l other funds deposited in the association’ s general fund,

if  established?

C. W ere gam bling proc eeds not  placed in the special fund?

D. W ere benef it s paid f rom  the special fund  only  for:

1 . t he relief  of  sick , in jured , and d isabled members o f  t he relief

association, their surviving spouses and orphans (or in the

case of volunteers f iref ighters’  rel ief associations, the

member’ s surv iv ing  spouse and surv iv ing  ch ildren , o r if  none,

t o designated benef iciaries as allow ed by M inn. St at .

§ 42 4A ,0 5,  subd. 3); and

2 . t he payment  of  disability  and service pensions t o m embers

of the rel ief  associat ion; 

3 . for volunteer f iref ighters’  rel ief associations, fees, dues, and

assessment s allow ed by M inn. St at . § 424A .0 5 , subd. 3 (5 );

4 . W ere disbursem ent s aut horized by the by law s?

E. W ere adm inist rat ive expenses f rom  the special f und paid only  as

follow s:

1 . of f ice ex penses, including (but  not  lim it ed t o) rent , u t ilit ies,

equ ipm ent , supp lies, post age,  periodical subscr ipt ions,

f urn it ure,  and f ix t ures;

2 . salaries and it emized expenses of  t he president , secret ary

and treasurer, or their designees, and any ot her off icial of

t he relief  assoc iat ion  to w hom a salary is payable under

by law s or art icles o f  incorporat ion in  ef fec t  on January  1 ,

1 9 8 6 ;

3 . t uit ion , reg ist rat ion  fees, o rgan izat ional dues, and o ther

authorized expenses of off icers or members of the board of

t rust ees incurred  at t end ing  educat ional conf erences,

seminars, or classes that relate to the administration of t he

rel ief association;

4 . audit,  actuarial, medical, legal, investment expenses, and

perf orm ance evaluat ion  expenses;
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Sect ion RELIEF ASSOCIATIONS

Yes No W ork paper

Reference

1 1 / 0 3 7 -3

§ 4 2 4 A . 0 6

§ 6 9 . 80

Part  I.   Special Fund/General Fund (For All Relief Associat ions)

          (Continued)

5 . reasonable and necessary  expenses of of f icers, board of

trustees or their designees, actually paid and incurred;

6 . premiums on f iduc iary  liab ility  insurance and off icial bonds for

of f icers, members of t he board of t rustees, and employees of

the rel ief association;

7 . salaries of administrative personnel; and 

8 . for the Minneapolis Police Rel ief  A ssociat ion, disbursements

authorized by Minn. Stat .  § 42 3B.07?

F. W ere al l other expenses paid from t he general fund?

1 . In the case of  a volunt eer firef ight er’ s relief  associat ion,  w ere

disbursements from t he general fund m ade for a purpose

aut horized by  the associat ion’ s articles o f incorporation or

by law s?

G. If  an expense is related t o purposes of  bot h funds, w ere the

expenses properly  allocated t o each f und based on t he benef it s

derived by such fund?

       

       

       

       

       

       

       

       

                    

                    

                    

                    

§ 3 5 6 A . 0 6 Part  II.   Investments (Short List)

§ 3 5 6 A . 0 6,

subd. 6

The fol low ing securit ies are proper investm ents for relief associations

w ith assets w ith a book value of $ 1, 00 0, 00 0 or less and w hich do

not  use:

- a regist ered or licensed investment  adv isor t o invest  at  least  60

perc ent  of  it s assets (book  value);

- the State Board of Investm ent (SBI) to invest at least 6 0 percent

of i ts assets (book value); or

- a combination of a registered or licensed investment advisor and

the SBI for at least 7 5 percent of  i ts assets (book value).  For

rel ief associations that m eet t he above criteria, the fol low ing

investments are permitt ed.  For relief associations that do not

meet t he above cr iteria,  go to Part  III,  inf ra.

A . Cert if icat es of  Deposit

If  t he fund invested in cert i f icates of deposit,  w ere they issued by

f inancial  inst itut ions insured by the Federal  Deposi t  Insurance

Corporation (FDIC), or the National Credit Union Adm inistration

(NCUA ), o r are f ully  co llateralized by  pledged marketable

securi t ies pursuant to M inn. Stat .  § 11 8A .03 ?                                   
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Sect ion RELIEF ASSOCIATIONS

Yes No W ork paper

Reference

1 1 / 0 3 7 -4

§ 3 5 6 A . 0 6

Part II.   Investments (Short List) (Continued)

B. Savings Ac counts

1 . If t he fund placed money in a savings account w ith a

financial institut ion, w as it f ully insured by FDIC/NCUA?

C. Government Obligations

1 . If  t he f und is invested in  federal gov ernm ent al ob ligat ions,

w ere the obligat ions issued by  the Unit ed St ates, it s

agencies or instrument ali t ies, or by an organization

established and regulat ed by an ac t  of  Congress?

2 . If  t he f und is invested in  state or local obligat ions:

a. W ere the obligations issued by the state, i ts agencies or

inst rum ent alit ies, m un icipalit ies, o r ot her gov ernm ent al

or poli t ical subdivision?

3 . St ate or Federal Ob ligat ion  Requ irement s.

a. Does the obligat ion ’ s inv estment  y ield equal or exceed

the stated investm ent yield of debt securit ies not

exempt  f rom  federal income taxat ion  and of  comparab le

quality?

 

b. If t he obligation w as a revenue bond, w as the

governm ent al or polit ical en t it y  issuing it  complet ely

self-supporting for the last f ive years?  or

c. If  t he obligation w as not a revenue bond:

(1 ) w as it  backed by t he ful l faith and credit of  the

applicable taxing jurisdict ion; and

(2 ) w as the issuing entity not  in default on t he

pay ment  of  int erest  or p rinc ipal on t his or any  ot her

nonrev enue bond ob ligat ion  issued in t he past  t en

years?

D. Corporate Obligations

1 . If  the fund invested in  corporate  ob ligat ions,  w ere they:

a. issued by a United States corporation;

b. w it h an average annual net  pre-t ax earnings in  the past

f ive years t hat  exceeded annual int erest  and principal

payments on the tot al issued debt of t he corporation by

50  percent; and

c. the obligation in question w as rated in one of the top 
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Sect ion RELIEF ASSOCIATIONS
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1 1 / 0 3 7 -5

Part II.   Investments (Short List) (Continued)

                    three qual ity categor ies by M oody’s Investors Service,    

                    Inc., or Standard and Poor’s Corporation?

E. Investment  Com panies

1 . If  the fund invested in  an open-end investment  company:

a. w as it  registered under the Federal Investm ent

Company Act  of 1 94 0;  and

b. did it  only invest in those investm ents defined in A

through D above?

F. W ere al l of t he association’ s investm ents permitt ed in A t hrough

E above?

       

       

       

       

       

       

                    

                    

                    

§§ 6 9 . 77 ,

subd. 2g,

69 .77 5, &

3 5 6 A . 0 6

Part  III.   Investments (Long List)

§ 3 5 6 A . 0 6,

subd. 7

The f ollow ing securities are proper investm ent s for:

- A ll rel ief associations w ith assets w ith a book value in excess of

$1 ,0 00 ,0 00 ; and

- Those rel ief associations w ith assets w ith a book value of

$1 ,0 00 ,0 00  or less, provided that t he association:

- uses the services of a registered or licensed investment

adv isor f or t he investment  of  at  least  60  percent  of  it s

assets (book value);  

- uses the services of t he State Board of Investm ent (SBI) for

the investment of  at least 6 0 percent of  i ts assets (book

value); or

- uses a combination of services of an investm ent advisor and

the SBI for t he investment  of  at  least  75  percent  of  it s

assets.

A . Government Obligations

1 . If  the fund invested in  government  obligat ions,  w ere they:

bonds, notes, bi lls, mort gages, or other evidences of

indebt edness backed  by  the f ull f ait h and c redit  of  t he issuer

or rated among the top four quality  rat ing categories by a

nat ional ly recognized rat ing agency?

2 . W ere the gov ernm ent  ob ligat ions guarant eed or insured

issues of:
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Sect ion RELIEF ASSOCIATIONS

Yes No W ork paper

Reference

1 1 / 0 3 7 -6

Part III.   Investments (Long List) (Continued)

a. the United States, i ts agencies or instrumentali t ies, or

organizations created and regulated by an act  of

Congress;

b. Canada or it s prov inces;

(Note:  Interest  must  be payable in  Unit ed St ates

dollars.)

c. t he st ates, t heir m un icipalit ies, polit ical subd iv isions,

agencies o r inst rum ent alit ies;

d. the International Bank for Reconstruct ion and

Development,  the Inter-Am erican Development Bank,

the A sian Development Bank, the Af rican Development

Bank, o r any  ot her Unit ed St ates governm ent  sponsored

organizat ion of  w hich  the Unit ed States is a mem ber?

(Note:  Interest  must  be payable in  Unit ed St ates

dollars.)

B. Corporate Obligations

1 . If  t he associat ion  inv ested in  co rpo rat e ob ligat ions:

a. w ere they bonds, notes, debentures, transportation

equipment obligations, or any longer term evidences of

indebtedness issued or guaranteed by a corporation

organized under t he law s of  t he Unit ed St ates or it s

states or t he Dom inion o f  Canada or it s prov inces

(principal and interest  payable in Un it ed St at es dollars)? 

2 . W ere the corporate obligations rated among the top f our

qual ity categor ies by a nat ional ly recognized rat ing agency?

C. Other Obligations

1 . If  t he associat ion  inv ested in  bankers acc ept ances or deposit

notes of  United States banks, w ere they issued by banks

rat ed in  the h ighest  f our qualit y  cat egories by  a nat ionally

recognized rat ing agency?

2 . If  t he associat ion  inv ested in  cert if icat es of  deposit  (CD’ s),

w ere the CD’ s:

a. issued by United States banks or savings insti tut ions

rated in  the h ighest  four quality  categories by a

nat ional ly recognized rat ing agency, or w hose

cert if icat es of  deposit  w ere fully  insured by federal

agencies; or

b. issued by credit unions in amounts up to t he limit of

insuranc e coverage prov ided by  the Nat ional Credit

Union Adm inistration?
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Sect ion RELIEF ASSOCIATIONS

Yes No W ork paper

Reference

1 1 / 0 3 7 -7

Part III.   Investments (Long List) (Continued)

3 . If  t he associat ion  inv ested in  commercial paper, w as it

issued by  a Unit ed St ates co rpo rat ion  or it s Canadian

subsidiary  and w as it  rated in  the h ighest  tw o qualit y

categories by a nat ional ly recognized rat ing agency?

4 . If t he association invested in mortgage part icipation or

pass-t hrough cert if icat es evidencing in terest  in poo ls of  f irst

mortgages or t rust  deeds,  w ere they:

a. on  improved real est ate located in the Unit ed St ates;

b. w it h a loan t o v alue rat io o f  80  percent  or less as

calculated under Minn. Stat .  § 61 A.2 8, subd. 3;  and

c. in al l other respects, in conformance w ith the

requirements of  M inn. Stat .  § 61 A.2 8, subd. 3?

5 . M innesota Housing Finance Agency

a. If t he association purchased from t he Minnesota

Housing Finance Agency all  or part of  any pool of

resident ial mortgages,  w ere they:

(1 ) not in default; and

(2 ) previously f inanced by the issuance of bonds or

notes o f  the agency?

b. If t he association entered into a comm itment w ith the

agency, at  t he t ime of  an issue of  bonds or notes, to

purchase at a specif ied future date, t he amount  of

mort gage loans then out stand ing  and not  in default  t hat

have been made or purchased from the proceeds of t he

bonds or not es:

(1 ) w as the specif ied fut ure date not more than 12

years f rom  the date of  t he issue?

c. If t he association entered into agreements w ith the

agency f or the investm ent of any port ion of t he funds

of  the agency:

(1 ) did the agreement cover the period of t he

investment,  w ithdraw al privi leges, and any

guaranteed rate of return?

6 . If  t he associat ion  ent ered in to any repurchase or reverse

repurchase agreements, w as the subject mat ter/col lateral for

t hem:

a. lett ers of credit; or
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Yes No W ork paper

Reference

1 1 / 0 3 7 -8

Part III.   Investments (Long List) (Continued)

b. secu rit ies that  t he relief  assoc iat ion  could  hav e direc t ly

invested in?

7 . If t he association invested in any guaranteed investm ent

cont ract s:

a. w ere they issued by an insurance company or bank

rat ed in  the t op  four qualit y  cat egories by  a nat ionally

recognized rating agency; or

b. w ere they al ternat ive guaranteed investment contracts

w here the underlying assets complied w ith the

requirements of  M inn. Stat .  § 35 6A .06 , subd. 7?

8 . If t he fund put assets in a savings account, w as the account

f ully  insured by federal agenc ies?

9 . If  t he f und invested in  asset -backed  secu rit ies, w ere they

rat ed in  the t op  four qualit y  cat egories by  a nat ionally

recognized rat ing agency?

D. Corporate Stocks

If t he association invested in the stock or convert ible issues of a

corporation,

1 . W as the corporation at least one of the fol low ing:

a. organized under t he law s of  t he Unit ed St ates or it s

states;  

b. organized under the law s of the Dominion of Canada or

its provinces; or

c. l is ted on ei ther the New  York or Am erican Stock

Exchange?

2 . Did  the t ot al value of  co rpo rat e stock investment s, as

adjusted for real ized prof i ts and losses, not  exceed 85

percent of  the lesser of:

a. the market v alue of the fund, less the total value of

investm ents under E.  Other Investments,  infra;  or

b. the book value of the fund less the tot al value of

inv estment s under E.  Ot her Investment s, in f ra?

c. did the investm ents never exceed f ive percent of  the

tot al outstanding shares of any one corporation?
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Reference

1 1 / 0 3 7 -9

Part III.   Investments (Long List) (Continued)

E. Other Investm ents

1 . The assoc iat ion  may inv est  in t he f ollow ing  inv estment s,

subject t o the restr ict ions below :

a. Vent ure Cap ital investment businesses through

participation in l imited partnerships and co rpo rat ions;

b. Real estate ow nership interests or loans secured by

mort gages or deeds of  t rust  t hrough investment  in

l imited partnerships,  bank sponsored collec t ive funds,

t rust s, and insurance c om pany comming led accounts,

inc lud ing  separat e acc ount s;

c. Regional and mut ual funds through bank  sponsored

collective funds and open-end inv estment  companies

registered under the Federal  Investment Company Act

of  1 9 4 0 ;

d. Resource investments t hrough l imited partnerships,

private placements, and corporations; and

e. Int ernat ional securit ies.

2 . If  t he associat ion  inv ested in  any  of  t he abov e enumerated

inv estment s:

a. did the total value of t he investm ents equal 35  percent

or less of market v alue of the fund?

b. w ere there at  least  four unrelated ow ners of the

investment (other than the relief association) made

under E.1 (a), (b), (c ), and (d) above?

c. did the association’ s part icipation equal 20  percent or

less of t he total value of t he investm ent for investm ents

made under E.1 (a), (b), (c ), and (d) above?

d. did the association’ s limited partnership part icipation

and act iv ity  not  create general l iabil ity  on the part of  the

association?

F. Opt ions and Future Contracts

If t he associat ion inv ested in  any put  and call opt ions or f ut ure

cont racts,  w ere they:

1 . related to t hose securit ies that are proper direct  investments

for t he association;

2 . traded on a contract m arket regulated by a federal agency or

by  a f inancial inst it ut ion  regu lated by a governm ent al

agency;

       

       

       

       

       

       

       

       

       

       

       

       

                    

                    

                    

                    

                    

                    



M inn. St at .

Sect ion RELIEF ASSOCIATIONS
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1 1 / 0 3 7 -1 0

Part III.   Investments (Long List) (Continued)

3 . w as the agreement entered into w ith a ful ly of fsett ing

amount of  cash or securit ies; and

4 . w ere on ly  secu rit ies aut horized by M inn. St at . § 356A .0 6 ,

excluding those under Minn. Stat .  § 35 6A .06 ,

subd. 7(g)(1)(i) - ( iv), accepted as collateral or off sett ing

secu rit ies?

G. If t he relief association entered into an agreement to lend

secu rit ies:

1 . w as the agreement conc urrently col lateralized w ith cash or

securit ies w ith a market value of at least 10 0 percent of  the

market v alue of the loaned securit ies; and

2 . w ere on ly  secu rit ies aut horized by M inn. St at . § 356A .0 6 ,

excluding those under Minn. Stat .  § 35 6A .06 ,

subd.  7 (g)(1 )(i) - (iv),  acc ept ed as collat eral?

H. W ere each of the association’s investm ents permitt ed in sect ions

A  through G above?

       

       

       

       

       

       

                    

                    

                    

Part IV.   Investments - All Reliefs

§§ 6 9 . 77 ,

subd. 2g,

69 .77 5, &

1 1 A . 1 7

§ 3 5 6 .6 4

§§ 6 9 . 77 5

&  6 9 . 7 7 ,

subd.  2 g

A . If  t he relief  associat ion used the St at e Board of  Inv est ment  (SBI)

t o m anage all or part  of  its inv estm ent s, did t he gov erning board

of  t he associat ion c ert if y  f unds turned over t o t he SBI?

B. If t he relief association invested in ow nership interests or loans

secu red by mort gages or deeds of  t rust , w as the real est ate

nonf arm real estate located in  M innesot a?

C. Did the association’s investm ent in open-end investm ent

companies registered under the Federal  Investment Company Act

o f  194 0,  w ith  investments  that  consist  o f  securit ies listed above

in Part I II,  not exceed 75 percent of  the value of the fund?
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1 1 / 0 3 7 -1 1

§ 3 5 6 A . 0 6,

subd.  8 b

§ 356A.06,
subds. 6 & 7

Part IV .  Investments - All Reliefs (Continued)

D. Before the rel ief association completed an investm ent transaction

w ith or in accord w ith t he adv ice of  a broker:

1 . did t he relief  associat ion provide annually t o t he brok er a

w ritt en statement  of investm ent restr ict ions applicable to t he

rel ief association under state law  or the relief association’ s

investment  po licy ;

2 . did the broker acknow ledge in w rit ing annually t he receipt of

t he st atement  of  inv estment  rest ric t ions and agree t o hand le

the rel ief  associat ion’s investm ents and assets in accordance

w ith the provided investm ent restr ict ions; and

3 . did the broker provide this w ritt en acknow ledgment t o the

chief administrative off icer of t he relief association?

E. Investm ent in annuit ies is not permitt ed by the short l ist or the

long list .

Did the rel ief association not  inv est  in annu it ies?

       

       

       

       

       

       

                    

                    

                    

Part V .  Investment Reporting

§ 3 5 6 .2 1 9 - M inn.  Stat . § 356 .2 19  requires local relief assoc iations that  are

not “ ful ly invested”  w ith the M innesota State Board of

Investment  (SBI) to  f ile cert ain in form at ion  about  t heir

inv estment s w it h t he Of f ice o f  t he St ate Aud it or (OSA ).

- A  local relief association is “ ful ly invested”  w ith the SBI i f  all  of

the association’s assets “ beyond suff icient cash equivalent

inv estment s to cov er six  months ex pec ted ex penses”  are inv ested

through t he SBI.  Such  assoc iat ions may f ile a w aiver f orm  w ith

the OSA .

- A  relief  assoc iat ion  not  f ully  inv ested w ith t he SBI, w it h a m arket

value of  $10 ,0 00 ,0 00  or m ore at  t he beginning o f  t he calendar

year must report specif ied information, broken dow n into

accounts, portfol ios, or asset classes on a mont hly basis, on the

appropriat e form  prescribed by the OSA .

- A  relief  assoc iat ion  not  f ully  inv ested w ith t he SBI, w hich has a

tot al market  value t hat  has never equaled or exceeded

$1 0, 00 0, 00 0 since January 1, 1 99 7,  must report informat ion

abou t  it s t ot al por t f ol io,  brok en dow n on a quart erly  basis.   It

must also collect and retain addit ional information.

- A ll rel ief associations must submit investm ent policy statements

and subsequent  revisions to t he OSA .



M inn. St at .

Sect ion RELIEF ASSOCIATIONS

Yes No W ork paper

Reference

1 1 / 0 3 7 -1 2

§ 3 5 6 .2 1 9

Part V .  Investment Reporting (Continued)

A . For all relief  assoc iat ions:

1 . Has the rel ief  associat ion submit ted the investment policy

statement in eff ect on June 30 , 19 97 , and subsequent

rev isions?

B. For a rel ief association that has had a total market value of

$1 0,0 00 ,00 0 or more since January 1,  19 97 :

1 . Has the rel ief association f i led al l of t he required investment

inf orm at ion on t he appropriate form  prescribed by the OSA ;

or

2 . Is the association excluded from t he report ing requirement

because all  of i ts assets “ beyond suff icient cash equivalent

investm ents to cover six m ont hs expect ed expenses”  are

inv ested in  the SBI, and has the relief  assoc iat ion  f iled

Form ID/ W aiver SBI w ith t he OSA ?

C. For a rel ief association that has not had a tot al market v alue of

$10 ,0 00 ,0 00  or m ore:

1 . Has the rel ief association f i led al l of t he required investment

inf orm at ion  w ith t he OSA  on the appropriat e form  presc ribed

by t he OSA; or

2 . Is the association excluded from t he report ing requirement

because all  of i ts assets “ beyond suff icient cash equivalent

investm ents to cover six m ont hs expect ed expenses”  are

inv ested in  the SBI, and has the relief  assoc iat ion  f iled

Form ID/ W aiver SBI w ith t he OSA ?

3 . Has the rel ief association retained:  (1) information

specifying the date and amount of  each injection and

w ithdraw al to each investm ent account and investm ent

portf ol io, and (2) the market v alue of each investm ent

account and investment port fo l io at  t he beginning of  each

calendar year and f or each quart er?

       

       

       

       

       

       

       

       

                    

                    

                    

                    

Part V I.  Economic Interest Statement

§ 3 5 6 A . 0 6,

subd. 4

A . For volunteer f iref ighter relief associations, nonprofit  f iref ighting

corporations, and paid f iref ighter and police relief associations

w ith assets under $8,0 00 ,00 0:

1 . Did  each  member o f  t he gov erning board  and ch ief

administrative off icer f i le w ith the rel ief association or

f iref igh t ing co rpo rat ion  a statement  of  economic in terest

indicating:

a. the person’s principal occupation and principal place of

business;                                   



M inn. St at .

Sect ion RELIEF ASSOCIATIONS

Yes No W ork paper

Reference

1 1 / 0 3 7 -1 3

Part V I.  Economic Interest Statement (Continued)

b. w hether or not the person has an ow nership of or

interest of  ten percent or greater in an investment

secu rit y  brokerage business, a real est ate sales

business, an insurance agency, a bank, a savings and

loan, or another f inancial insti tut ion; and

c. any  relat ionship  or f inancial arrangem ent  that  can

reasonably be expected to give rise to a confl ict  of

int erest?

 B. For paid f iref ighter and police relief associations w ith assets of

$8 ,0 00 ,0 00  or m ore:

1 . Did  each  member o f  t he gov erning board  and ch ief

administrative off icer f i le w ith the rel ief association a

statement of  economic interest cont aining the information

requ ired in  M inn. St at . § 10A .0 9 , subd. 5 , and any ot her

information requested by the f iduciary or governing board to

disclose reasonably foreseeable potent ial  and actual conf lic ts

of  int erest?

C. For all relief  assoc iat ions and f iref igh t ing  co rpo rat ions ment ioned

in A  or B above:

1 . Did  the chief  adm inist rat ive of f icer , by  January  15 , annually

t ransm it  a cert if ied list ing  of  all indiv iduals w ho hav e f iled

statements of economic interest w ith the rel ief association

or f iref ighting corporation during the preceding 12  mont hs

and the address of t he off ice of t he pension plan to t he

Campaign Finance and Public Disclosure Board?

       

       

       

       

       

       

       

       

                    

                    

                    

                    

Part V II.  Other Requirements for Relief Associations

§ 6 9 . 77 ,

subd.  1 0

§ 6 9 . 77 ,

subd.  1 0

A . If  t he relief  assoc iat ion  w as the Fairmont  Police Relief

A ssociation, the M inneapolis Firefighters Relief A ssociation or

Police Relief  A ssoc iat ion , t he V irgin ia Fire Depart ment  Relief

A ssociation, or the Bloomington Firefighter’ s Relief A ssociation:

1 . Did the association prepare an act uarial valuation show ing

the condit ion of  t he special fund  as of  Decem ber 31  every

year?

2 . W as the actuarial valuation prepared pursuant t o the

guidelines of M inn. Stat.  §§ 35 6. 21 5,  35 6. 21 6,  and any

applicab le standards established by the Legislat ive

Commission on Pensions and Retirement?

3 . W as a copy  of  t he act uarial valuat ion sent  on o r before

July 1 of  the fol low ing year to:

a. the Executive Direct or of the Legislative Commission on 
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§ 6 9 . 77 3 ,

subd. 2

See

GA SB 2 5

§ 6 9 . 05 1 ,

subd. 2

Part V II.  Other Requirements for Relief Associations (Continued)

                    Pensions and Retirement;

b. t he Direct or of  t he Legislat ive Reference Library;

c. the municipal governing body; and

d. t he State Audit or?

B. If  t he relief  assoc iat ion  w as a vo lun teer f iref igh ter relief

assoc iat ion  pay ing  or allow ing  monthly  serv ice pensions:

1 . Did the association prepare an act uarial valuation show ing

the condit ion  of  t he special f und at  least  every  tw o y ears as

requ ired by Generally  A cc ept ed A cc ount ing  Princ iples

(GAA P)?

2 . W as the valuat ion  prepared pursuant  to M inn. St at .

§ 69 .7 73 , subd. 2 , and t he guidelines of  M inn . St at .

§§ 35 6. 21 5,  subd. 8, 3 56 .2 16 , and any applicable standards

established by t he Legislative Commission on Pensions and

Retirement?

3 . W as a copy of t he act uarial valuation sent t o:

a. the municipal governing body; and

b. t he State Audit or?

C. If  t he relief  assoc iat ion  prev iously  prov ided a monthly  benef it

serv ice pension,  but  discont inued t hat  prac t ice and eit her

replaced t he m onthly  benef it  amount  w it h a lump sum benef it

amount consistent w ith M inn. Stat.  § 42 4A .0 2,  subd. 3, or

purchased an annu it y  in t he sam e amount  as the m onthly  benef it

f rom  an insurance c om pany licensed t o do business in M innesot a,

w ere the act uarial, f inancial, and minimum  obligation

requirements of M inn. Stat.  § 69 .7 72  complied w ith?

D. Did the rel ief association obtain from its treasurer a faithf ul

perf orm ance suret y  bond as follow s:

1 . for salaried relief associations, in a reasonable amount

acceptable to t he municipality ; or

2 . f or v olunt eer f ire relief  assoc iat ions, in  an am ount  equal to at

least t en percent of  the rel ief association’s assets (except

t hat  it  need not  exceed  $500 ,0 00 )?

E. W as the m un icipal cont ribu t ion  to t he special f und determ ined as

follow s:

1 . f or police relief  assoc iat ions and paid  f iref igh ter relief

associat ions,  pursuant to M inn. Stat .  § 69 .77 , subd. 4;

       

____

       

       

       

       

       

____

       

       

       

       

                    

______________
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§ 6 9 . 77 ,

subd. 5

§§ 69.772,
subd. 4, &

69.773,
subd. 5

§§ 69.77,
subd. 6;
69.771,
subd. 2;
69.772,

subd. 4; &
69.773,
subd. 5

§§ 69.77,
subd. 7;
69.772,

subd. 4; &
69.773,
subd. 5

Part V II.  Other Requirements for Relief Associations (Continued)

2 . for volunteer f iref ighter relief associations paying lump sum

service pensions, pursuant to M inn. Stat .  § 69 .77 2, subd. 3;

or

3 . f or v olunt eer f iref igh ter relief  assoc iat ions pay ing  monthly

service pensions, pursuant to M inn. Stat .  § 69 .77 3, subd. 5?

F. Did the association cert i fy t he f inancial requirements of t he

spec ial fund and the min imum obligat ion of  the munic ipality :

1 . betw een August 1  and September 1 in the case of  police

and paid f iref ighter rel ief associations; and

2 . prio r t o A ugust  1  in t he case of  volunt eer f iref igh ter

assoc iat ions?

G. Did the municipality  pay the minimum  obligation as cert i f ied by

the rel ief association?

H. If  t he m un icipalit y  did  not  pay  the m inim um  ob ligat ion  as

cert i f ied, did the off icers of t he relief association cert i fy  the

unpaid amount  t o t he count y audit or?

       

       

       

       

       

       

       

       

                    

                    

                    

                    

Part V III.  Requirements for Salaried Relief Associations

(Police and Firefighters)

§ 4 2 3 A . 2 2,

subd. 2

§ 4 2 3 A . 2 2,

subd. 2

§ 4 2 3 A . 2 2,

subd. 1

A . Did  the m un icipalit y  designat e an of f icial t o receive and deposit

all  money received for the special fund?

B. Did the off icial designated countersign al l disbursements of

$5 ,0 00  or m ore?

C. If  t he associat ion  hired  an inst it ut ion  to administ er it s f inancial

af fa irs,  d id  the o f f ic ial designated by the munic ipality :

1 . approve the trustee agreement; and

2 . countersign authorizations of al l disbursements for $5 ,0 00  or

more?

D. Did the board report to t he municipality  at least once in the

preceding year, regarding:

1 . the required municipal  support  under Minn. Stat .  § 69 .77 ?
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§ 4 2 3 A . 2 1,

subd. 2

Part V III.  Requirements for Salaried Relief Associations (Continued)

2 . the f inancial condit ion of the rel ief association under Minn.

St at .  § 6 9 . 05 1 ?

3 . t he associat ion ’ s inv estment  ob ject ives and perf orm ance?

4 . suret y  bond amount s for t he sec ret ary  and t reasurer

pursuant to M inn. Stat.  § 69 .0 51 ?  and

5 . t he annual adm inist rat ive budget?

E. Did  the board  of  t rust ees inc lude at  least  tw o m embers appo int ed

by the munic ipality?

1 . Did the municipal representatives have ful l  rights and

priv ileges of  board m embersh ip,  inc lud ing  full v ot ing  pow ers?

2 . W as at least one municipal representative on any investm ent

subcommitt ee formed by t he board?

       

       

       

       

       

       

       

       

       

       

       

       

       

       

                    

                    

                    

                    

                    

                    

                    

Part IX .  Requirements of Volunteer Relief Associations

§ 4 2 4 A . 0 2,

subd. 3

§ 4 2 4 A . 0 4

A . On or before August  1, did the secretary or some other off icer of

t he v olunt eer f iref igh ters’  relief  assoc iat ion  calc ulat e and cert if y

to t he municipality ’ s governing body the “ average amount  of

available f inancing per act ive covered f iref igh ter f or t he m ost

recent three-year per iod,”  pursuant to M inn. Stat .  § 42 4A .02 ,

subd.  3 ?

B. Did the service pension amount s paid by the relief association not

exceed the maximum service pension as calculated pursuant to

M inn.  St at .  § 4 2 4 A . 0 2,  subd.  3 ?

C. If  t he relief  assoc iat ion  w as direc t ly  assoc iated w ith a m un icipal

f ire departm ent, did it  have a board of t rustees consisting of nine

members?

1 . Did the board consist of:

a. six  members elec ted f rom  the m embersh ip o f  t he relief

association; and

b. t hree “ ex of f icio ”  members:

(1 ) t he mayor;

(2 ) the clerk, clerk treasurer, or f inancial direct or; and

(3 ) the chief of  the municipal f ire departm ent?

D. For a rel ief association that is a subsidiary of an independent non-

profit  f iref ighting corporation, did it  have a ten-member board of
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§ 4 2 4 A . 0 2,

subd. 1

§ 4 2 4 A . 0 4,

subd. 3

Part IX .  Requirements of Volunteer Relief Associations (Continued)

       t rust ees, w it h six  members elec ted by the associat ion , t hree        

members draw n f rom of f ic ials designated by the munic ipality         

(ex of f icio ) and the f ire ch ief?

1 . If t w o municipalit ies contracted w ith the f iref ighting

corporation, did tw o of t he ex of f icio trustees come from t he

larger munic ipality?

2 . If t hree or more municipali t ies contract ed w ith the

f iref igh t ing co rpo rat ion , w as there one ex  of f icio  member

f rom  each  of  t he t hree largest  mun icipalit ies?

E. If a member of the board of trustees w as a retired member of the

relief  assoc iat ion , d id t he by law s of  t he associat ion  spec if ically

allow  such membership?

F. If  t he relief  assoc iat ion  lack s ex of f icio  members p rov ided for in

M inn St at . § 424A .0 4 , subd.  1 (a) &  (b) because the f ire

depart ment  is not  located in  or associat ed w ith an organized

munic ipality , w ere the ex of f icio m embers appo int ed f rom  the f ire

departm ent service area by t he board of comm issioners of the

applicab le county?

G. If  a relief  assoc iat ion  paid  a serv ice pension or disab ilit y  benef it  t o

a form er member w ho has not  separat ed f rom  act ive serv ice w it h

the f ire depart ment  t o w hich t he relief  assoc iat ion  is direc t ly

associated:

1 . W as the person employed subsequent to retirement by t he

mun icipalit y  or f iref igh t ing  co rpo rat ion  to perf orm  dut ies

w ithin  the f ire depart ment  or corporat ion  on a full-t ime basis;

and

2 . W ere the bylaw s of the rel ief association amended to

prov ide f or t he payment  of  a serv ice pension or disab ilit y

benef it  f or such  full-t ime employees?

H. Condit ions on Relief  A ssoc iat ion  Consult ant s 

- For the purposes of this question, a consultant is any person

employed under contract  to provide legal or f inancial advice and

w ho is or represents to the volunteer f iref ighter rel ief association

that  t he person is an act uary,  a licensed public  accoun tant  or a

cert i f ied public account ant, an att orney, an investm ent advisor or

manager, an investment c ounselor, an investm ent advisor or

manager selection consultant, a pension benefit  design advisor or

consultant,  or any ot her f inancial consultant.

If  t he relief association, on or aft er July 1,  20 01 , hired or

cont racted w ith a consult ant  t o prov ide legal or f inancial adv ice,

did  the relief  assoc iat ion  obtain and d id t he consult ant  prov ide a

copy  of  t he consult ant ’ s cert if icat e of  insurance?
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Part  X .  Appropriat ion of  State A id

(Police and Firefighters’  Relief Associat ions)

§ 6 9 . 03 1

§§ 69.031,
subd.

5(b)(3),
& 423A.01,
subd. 2(6)

A . If  all police o f f icers are members o f  a relief  assoc iat ion , o r if  a

duly incorporated f iref ighters’ rel ief association is organized:

1 . Did the municipal treasurer transmit the state aid from the

Com missioner of  Finance to  the relief  associat ion t reasurer:

a. w it hin  30  day s of  receip t  f or police and paid  f iref igh ters’

rel ief associations; or

b. for a f ire relief association w hich had not f i led a

f inancial report  w it h t he m un icipalit y , at  a later dat e

upon t he relief  associat ion’ s f iling a financial report ?

2 . Did the rel ief association treasurer imm ediately deposit the

w arrant in the association’s special fund?

B. If  all police o f f icers are members o f  t he Public  Employees Police

and Fire Fund  (PEPFF), w as the to tal stat e aid applied tow ard the

municipal contribution under Minn. Stat. §§ 35 3. 65 , subd. 3, and

353 .6 65 , subd. 8 (b),  if  app licab le?

C. If  ret irement  coverage is prov ided by  both a police relief

association or f iref ighter relief association (other than one in a

f irst  class c it y  w it h a populat ion  ov er 300 ,0 00 ) and PEPFF, d id

the munic ipality :

1 . transmit t he total state aid (aid) to t he relief association

treasurer for deposit in the special fund;

2 . use t he aid to apply  tow ard t he m un icipalit y  employer

contr ibut ion to the PEPFF pursuant to M inn. Stat .  §§ 35 3.6 5,

subd. 3,  and 353 .66 5, subd. 8(b),  if  appl icable;  or

3 . allocate the aid proportionally to t he relief association and

PEPFF based on each  organizat ion’ s respect ive number of

act ive full-t ime peace of f icers (as def ined by  M inn. St at .

§ 69 .0 11 , subd.  (1)(g)) or f ull-tim e salaried firef ight ers

receiving retirement coverage from each?

       

       

       

       

       

       

       

       

                    

                    

                    

                    

Part X I.  M unicipalities Without Fire Relief Associations

§§ 6 9 . 03 1 ,

subd.  5 (a),

&  4 2 4 A . 0 8

A . If  t he m un icipalit y  receiv ed f ire state aid and  had no f iref igh ters’

relief  assoc iat ion , o r if  t he associat ion  has d issolv ed or has been

remov ed as trustee of state aid:

1 . w ere the f unds p laced  in a special account  in t he m un icipal

t reasury ?                                   
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Part X I.  M unicipalities Without Fire Relief Associations (Continued)

2 . w ere the funds on ly used for:

a. payment of  fees, dues, and assessments to the

M innesota State Fire Departm ent A ssociation and to t he

State Volunteer Firefighters Benefit  A ssociation;

b. payment  of  t he cost  of  purchasing and m aintaining f ire

departm ent equipment; or

c. payment  of  t he cost  of  const ruc t ion,  acqu isition , repair,

or maintenance of buildings or other places housing the

fire departm ent?                                   

Part X II.  Police or Salaried Firefighters Relief Association

Consolidating into the

 Public Employees Retirement Association (PERA)

§ 3 5 3 A . 0 7,

subd. 3

A . W ere all  asset s o f  t he rel ief  associat ion t ransf erred to PERA?                                   

Part X III.  Non-Profit Corporation

§ 4 2 4 A . 0 7 A . If  a non-prof it  f iref igh t ing co rpo rat ion  is being ex amined, d id it

establish a rel ief association pursuant t o M inn. Stat.  § 42 4A  prior

to receiving state aid and prior to paying service pensions or

ret irement  benef it s?

 

                                  

Part X IV .  Audit Conclusion

The audit or m ust  state a conc lusion--based on t his quest ionnaire and any ot her audit  procedures perf orm ed--w het her

the c lient  has com plied w ith t he legal prov isions rev iew ed relat ing  to relief  assoc iat ions.

Conclusion:                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    




